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Request for Proposals (RFP) 

Building Maintenance Services 

Regional Housing Authority of Sutter and Nevada Counties (“RHASNC”) is requesting proposals 

from qualified general contractors to provide all labor, materials and equipment required to 

perform miscellaneous on‐call building maintenance services as described in the “Scope of 

Work” section below.  The firm selected to provide these services will be awarded a two‐year 

contract with RHASNC reserving the right to renew for three (3) additional one‐year terms. 

Proposals Due Date and Time 

Proposals will be received by RHASNC at 1455 Butte House Road, Yuba City, CA 95993 until 

3:00pm, December 21st, 2016.  Proposal will not be opened publicly.  

Contact Person and Address for Submission of Proposals 

Interested, qualified firms and persons (collectively referred to as “Consultants”) are invited to 

submit proposals or questions to the following person and address: 

Maria Conrique, Program Assistant 

Planning & Community Development Department 

Regional Housing Authority of Sutter and Nevada Counties 

1455 Butte House Road, Yuba City, CA  95993 

Tel: (530) 671‐0220 ext. 128  Fax: (530) 674‐8505 

m.conrique@rhasnc.org

Sealed Envelope, Clearly Marked 

Proposals must be submitted in a sealed envelope, addressed to the contact indicated above, 

with the words clearly printed: PROPOSAL FOR BUILDING MAINTENANCE SERVICES. 

Minimum Qualifications 

1. Consultant must have five (5) years experience in the construction field (at least three

years in residential construction) and be able to perform a full range of services as

described in “Scope of Work”.

2. Consultant must be able to demonstrate a structure and strategy for meeting services

requirements at scattered property locations in a timely/responsive fashion.



3. Consultant shall employ a sufficient number of qualified service personnel who can

arrive on the site within the specified time period stated on the work order and

complete the requested maintenance or repair work.  Service shall be performed by

qualified and trained service personnel directly employed by or under contract with the

Consultant.

4. Criminal background check will be required for service personnel employed or under

contract with the Consultant.

Scope of Work 

The selected Consultant will be responsible for providing general building maintenance and 

repair services for properties owned or managed by RHASNC as follows: 

1. Consultant shall provide all qualified labor, materials, equipment, and tools needed to

perform the services.

2. Consultant shall provide a full range of routine building maintenance services.  These

services include but are not limited to:

a. General carpentry

b. Basic plumbing

c. Basic electrical problems

d. Unit inspection/repair in preparation for new tenant

e. Hauling /disposing of materials

f. Interior/exterior painting

g. Fence building and repair

h. Roof patching and repair

3. The Consultant shall receive a work order from the Housing Authority detailing what

tasks to perform, property address, time work order was received, name and contact

information of tenant.  Consultant will be expected to have personnel respond to a work

order within 48 hours unless the Work Order provides otherwise.

4. Access to the property and residential units shall be coordinated with the unit tenant.

Consultant cannot enter a unit without tenant permission.

5. As work is scheduled, the Consultant shall issue the assigned service technician a service

report detailing exactly what tasks to perform, planned time of performance, and tools



and parts needed to complete the task.  For work orders placed before noon, the service 

technician must appear on site before the end of business the following day.  Upon 

completion of the work, the Consultant shall supply a copy of the report and a copy of 

the completed work order to RHASNC. 

6. Materials that the Consultant uses for the work are subject to quality assurance

inspections.  Consultant shall ensure that materials used on site meet the quality of

materials detailed in the work order, or that match the quality of materials already at

the site.

7. Consultant shall report conditions encountered that are outside the scope of the work

order, but require attention or may result in hazardous conditions if not addressed.

Consultant shall call RHASNC for authorization to complete the additional work.

8. Consultant must submit an invoice within 30 days of completion of a work order, and

the invoice shall include the work order number, description of the work, date and time

of the service request, name of the service technician assigned, date and time that the

technician arrived at the site, and the date and time that the work was completed.

9. Contractor must complete routine work orders and maintenance on week days between

the hours of 8:00 AM and 6:00 PM, Monday – Friday.

10. In addition to routine work orders and maintenance, Consultant must provide an

emergency contact number 24 hours a day.  Emergency call work orders must be

responded to within 4 hours of notification.  Contractor shall ensure that skilled

personnel from all trades required by the scope are readily available to provide 24‐hour

call out, including weekends and holidays.

11. Consultant shall take responsibility, at its own cost, to correct any incomplete,

inaccurate, or defective work, when such inaccuracies are due to the negligence of the

Consultant, provided such work has not been accepted in writing by an authorized agent

of RHASNC.

12. Service technicians shall wear their company uniform or a name badge with photo at all

times.

Selection Criteria 

RHASNC will evaluate the proposals based upon the following criteria: 

 Consultant’s previous experience working with Housing Authorities of similar size (35%)



 Consultant’s ability to schedule various tasks and their availability to RHASNC (15%)

 Proposal Cost (50%)

Policies Regarding Submission of Proposals 

1. RHASNC will not reimburse Consultants for costs that they incur in preparing their

proposals.

2. RHASNC reserves the right to request additional information from the Consultants in

order to make a fully informed decision regarding selection of the Consultant.

3. Housing Authority reserves the right to reject any and all proposals.

4. Consultants hired by RHASNC as a result of this RFP will be independent contractors and

not employees of RHASNC.

5. Consultant will be required to list RHASNC as additional insured on, and provide proof

of, General Liability insurance with endorsement in the amount of $1,000,000 per

occurrence/$2,000,000 general aggregate limit; Auto insurance in the amount of

$1,000,000 per accident; Worker’s Compensation in the amount of $1,000,000 per

accident; and Errors and Omissions Insurance in the amount of $1,000,000 per

occurrence.

Required Proposal Format and Content 

One (1) original proposal shall be submitted on 8 ½” by 11” paper, single‐sided with consecutive 

page numbers.  Sections of the proposal should be divided by labeled tabs.  All text should be in 

a clear, legible font.  Language should be clear, concise and economical.  Judicious use of 

relevant, clearly identified photos is acceptable. 

The proposals should contain the following sections in the order presented below: 

Section 1 – Letter of Interest 

The proposal should be introduced with a Letter of Interest that presents information that the 

Consultant deems to be of key relevance. 



Section 2 – Table of Contents 

The Table of Contents should reflect the order stated herein and include section titles and page 

numbers. 

Section 3 – Consultant Firm Data 

Include all of the following: 

A. Name of the Consultant firm with address, telephone/fax numbers, email address. 

B. Contact person’s name and title. 

C. Years in business or providing the services described herein. 

D. Number of employees, including management dedicated solely to Building 

Maintenance. 

E. Type of business organization; i.e., sole proprietorship, partnership, corporation 

(including state in which incorporated). 

F. Organization/Department Chart. 

G. Consultant firm’s statement of qualifications listing specific organizations for which the 

Consultant has performed services similar to those described in this Request for 

proposals within the last five years.  Experience must include at least three years of 

residential building experience. 

H. Name of the person who will sign the agreement. 

Section 4 – Current Workload and Availability 

Indicate the Consultant’s ability to provide services in a timely manner.  List Consultant’s 

current and anticipated commitments, with the start and anticipated completion dates, for 

personnel that Consultant will assign to RHASNC projects. 

Section 5 – Personnel Resumes 

Submit resumes for the Consultant’s principals and for each professional that the Consultant 

will assign to RHASNC’s projects.  Include the following data and any other information for each 

professional person that the Consultant deems relevant: 

A. Years of experience in providing services. 
B. Education. 

C. Professional registrations, certifications and affiliations. 

D. Project‐specific experience, with focus on public projects. 
E. Qualifications and experience; (dates and duration) in the services to be provided, and 

for each project listed, the name of the firm where employed. 

F. Identify resources for training and mentoring of contractors. 



Section 6 – Proposed Cost of Services 

Use the attached “Bid Form” to indicate the Consultant’s proposed cost of services. 

Section 7 – Philosophy, Approach & Technical Capabilities 

Describe the Consultant’s philosophy and approach to providing the required services.  

Describe the Consultant’s capability to undertake appropriate methods to resolve problems 

associated with the services and to perform the required services. 

Section 8 – Civil Litigation History (Construction‐Related) & Insurance 

A. List all construction‐related litigation in the last five (5) years, filed either by an owner, 
owner’s consultant or contractor, against the Consultant or the Consultant’s employees.  

State the beginning and end date, or each lawsuit, case or proceeding and the judgment 

or resolution or anticipated judgment or resolution. 

Identify if the Consultant or any employee of Consultant is a party to an existing dispute 

with an owner, owner’s consultant or contractor, or firm, related to any project that the 

Consultant provided the Services.  If so, please describe the nature of the dispute and its 

anticipated outcome. 

Identify if the Consultant has filed a petition for bankruptcy.  If so, please provide the 

date the petition was filed and identify the jurisdiction in which it was filed. 

B. Please describe the outcome of claims, if any, filed against Consultant’s general liability 

or professional liability or automobile liability insurance carriers during the past five (5) 

years. 

Section 9 – Equal Employment Opportunity 

Describe the Consultant’s equal employment opportunity policy. 

RHASNC is an equal opportunity employer and, as such, does not engage in unlawful, 

discriminatory employment or contracting practices.  RHASNC undertakes actions to ensure 

that employees and applicants are treated without regard to their race, color, ancestry, 

national origin, religion, marital status, sex, sexual orientation, physical or mental handicaps, 

medical condition, special disabled or Vietnam era status or, within the limits of the law and 

Housing Authority regulations, age or citizenship.  RHASNC requires Consultants to follow these 



same practices in both employment and contracting matters and to communicate these policies 

within their organizations. 

Section 10 – HUD Forms 

Consultants shall include fully executed copies of the following HUD‐required forms that are 

included in this RFP: 

A. HUD‐5369‐C Certifications and Representations of Offerors 
B. Section 3 Assurance Form 

C. Section 3 Schedule A Acknowledgment 

D. Section 3 Attachments A and B 

E. Section 3 Business Certification 



BID FORM 

Consultant hereby proposes to furnish all labor, and equipment and perform the services 

described in Attachment A, Scope of Work with the following rates (include all travel, time and 

costs, tools, consumable items, insurance, benefits, breaks, overhead, administrative costs, and 

profit): 

Labor Rates 

Carpentry: 

Regular Hours $_______________ 

After Hours $_______________ 

Electrical: 

Regular Hours $_______________ 

After Hours $_______________ 

Plumbing: 

Regular Hours $_______________ 

After Hours $_______________ 

Painting: 

Regular Hours $_______________ 

After Hours $_______________ 

Roofing: 

Regular Hours $_______________ 

After Hours $_______________ 



Emergency Response 

Regular Hours $_______________ 

After Hours $_______________ 

RHASNC will only allow a 10% mark up on replacement materials and permits.  In addition, 

RHASNC will only pay the hourly wage rate (other proposed fees and charges, if any, to be 

included as part of the proposal) for on‐site labor services. 

Company name_______________________________________ 

Address_____________________________________________  Phone number_____________ 

License number______________________  exp date______________ 

Signature__________________________________________  Date_______________________ 
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The following contract clauses are required in contracts pursuant to 24 CFR 85.36(i) and Section 6002 of 

the Solid Waste Disposal Act, as amended by the Resource Conservation and Recovery Act.  HUD is 

permitted to require changes, remedies, changed conditions, access and records retention, suspension of 

work, and other clauses approved by the Office of Federal Procurement Policy.  The PHA and contractor is 

also subject to other Federal laws including the U.S. Housing Act of 1937, as amended, Federal regulations, 

and state law and regulations. 

Examination and Retention of Contractor’s Records.  The PHA, HUD, or Comptroller General of the United 

State, or any of their duly authorized representatives shall, until three years after final payment under this 

contract, have access to and the right to examine any of the Contractor’s directly pertinent books, 

documents, papers, or other records involving transactions related to this contract for the purpose of 

making audit, examination, excerpts, and transcriptions. 

Right in Data and Patent Rights (Ownership and Proprietary Interest).  The PHA shall have exclusive 

ownership of, all proprietary interest in, and the right to full and exclusive possession of all information, 

materials, and documents discovered or produced by Contractor pursuant to the terms of this Contract, 

including, but not limited to, reports, memoranda or letters concerning the research and reporting tasks of 

the Contract. 

Energy Efficiency.  The Contractor shall comply with all mandatory standards and policies relating to energy 

efficiency which are contained in the energy conservation plan issued in compliance with the Energy Policy 

and Conservation Act (Pub. L. 94‐ 163) for the State in which the work under this contract is performed. 

Procurement of Recovered Materials. 

(a) In accordance with Section 6002 of the Solid Waste Disposal Act, as amended by the Resource 

Conservation and Recovery Act, the Contractor shall procure items designated in guidelines of the 

Environmental Protection Agency (EPA) at 40 CFR Part 247 that contain the highest percentage of 

recovered materials practicable, consistent with maintaining a satisfactory level of competition.  The 

Contractor shall procure items designated in the EPA guidelines that contain the highest percentage 

of recovered materials practicable unless the Contractor determines that such items:  (1) are not 

reasonably available in a reasonable period of time; (2) fail to meet reasonable performance 

standards, which shall be determined on the basis of the guidelines of the National Institute of 

Standards and Technology, if applicable to the item; or (3) are only available at an unreasonable 

price. 

(b) Paragraph (a) of this clause shall apply to items purchased under this contract where: (1) the 

Contractor purchases in excess of $10,000 of the item under this contract; or (2) during the 

preceding Federal fiscal year, the Contractor: (i) purchased any amount of the items for use under a  
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contract that was funded with Federal appropriations and was with a Federal agency or a State agency or 

agency of a political subdivision of a State; and (ii) purchased a total of in excess of $10,000 of the item 

both under and outside that contract. 

Termination for Cause and for Convenience (contracts of $10,000 or more). 

(a) The PHA may terminate this contract in whole, or from time to time in part, for the PHA’s 

convenience or the failure of the Contractor to fulfill the contract obligations (cause/default).  

The PHA shall terminate by delivering to the Contractor a written Notice of Termination 

specifying the nature, extent, and effective date of the termination.  Upon receipt of the 

notice, the Contractor shall: (1) immediately discontinue all services affected (unless the notice 

directs otherwise), and (2) deliver to the PHA all information, reports, papers, and other 

materials accumulated or generated in performing the contract, whether completed or in 

process. 

(b) If the termination is for the convenience of the PHA, the PHA shall be liable only for payment 

for services rendered before the effective date of the termination. 

(c) If the termination is due to the failure of the Contractor to fulfill its obligation under the 

contract (cause/default), the PHA may (1) require the Contractor to deliver to it, in the manner 

and to the extent directed by the PHA, any work described in the Notice of Termination; (2) 

take over the work and prosecute the same to completion by contract of otherwise, and the 

Contractor shall be liable for any additional cost incurred by the PHA; and (3) withhold any 

payments to the Contractor, for the purpose of set‐off or partial payment, as the case may be, 

of amounts owned by the PHA by the Contractor.  In the event of termination for 

cause/default, the PHA shall be liable to the Contractor for reasonable costs incurred by the 

Contractor before the effective date of the termination.  Any dispute shall be decided by the 

Contracting Officer. 



This form must be completed and submitted with bid package. 

I. The undersigned  , as an official representative  
(Representative)

of    agree to comply with Section 3 requirements for 
(Contractor) 

.  It is understood that failure to comply 
(Project) 

may result in the following sanctions:  cancellation, termination, or suspension in 
whole or in part of this contract. 

II. 1. How many positions will be needed on this project? 
Occupational Categories:  Provide Detail in Attachment A) 

2. How many of these positions will be filled by your regular, permanent
employees?

3. How many positions are projected to be filled by low income area residents?

Occupational Categories:  (Provide Detail in Attachment A) 

4. Will you be hiring any new employees for this project? ______ If yes, how many
positions are projected to be filled by low income area residents? ___________

5. How many subcontractors will be utilized for this project?

6. Of these subcontractors, how many are Section 3 subcontractors?
(Provide Detail in Attachment B)

7. How many businesses/suppliers will be utilized?

8. Of these, how many are Section 3 businesses/suppliers?
(Provide Detail in Attachment B)

Authorized Signature: Date: 

SECTION 3 ASSURANCE 



SECTION 3 SCHEDULE A ACKNOWLEDGEMENT 

NAME OF CONTRACTOR: 

RESIDENT EMPLOYMENT AND TRAINING CONTRACT COMPLIANCE 

I. EMPLOYMENT AND TRAINING FOR RHASNC RESIDENTS AND LOW AND VERY LOW‐INCOME 

AREA RESIDENTS 

A. The contractor hereby agrees to comply with all the provisions of Section 3 as set forth 

in 24 CFR 135.38 and Owner’s Section 3 requirements. The contractor hereby submits 

this Schedule A as its Section 3 Opportunities Plan. The contractor agrees to employ a 

full time Section 3 Coordinator for the duration of the project. 

B. The contractor shall provide a status report identifying its progress in meeting the 

Section 3 goals established in this Schedule A on a monthly basis throughout the 

contract period. The monthly status report shall be submitted no later than 15 days 

after the end of each calendar month of the contract (e.g. April 15 for March). The 

status report shall provide at least the same level of detail as the approved Schedule A. 

For any goal not met, the report shall identify any other economic opportunities, which 

the contractor has provided or intends to provide to RHASNC residents. 

C. Each Bidder/Proposer for a construction or labor related contract shall complete this 

Schedule A and submit all relevant information required herein. A prime contractor 

through his/her subcontractors may satisfy the Owner’s resident hiring requirements. 

Please complete the Employment Needs on the attached page with the following: 

1. Job categories of construction trade, administrative, or other jobs that will

be necessary on this project.

2. Total number of expected hours to be spent on the job in each of the above

employee/trade categories provided throughout the life of the contract.

These numbers should reflect both existing and new employee time.

3. Total number of expected new hires in each category. These numbers

should reflect the total number of expected employees in each category,

minus the number of existing employees in each category.

4. Total number of expected Section 3 new hires in each category. This

number should reflect all the low and very low‐income individuals the

contractor intends to hire in order to comply with the numerical goals of

Section 3 which is 30% of all new hires.



II. SECTION 3 BUSINESSES – SUBCONTRACTING OPPORTUNITIES

In a one‐page letter on your firm’s letterhead, please provide the following: 

A. Your company’s goals, expressed in terms of percentage of planned subcontracting 

dollars, for the use of Section 3 business concerns as subcontractors. 

B. A statement of the total dollar amount to be subcontracted, total dollar amount to be 

subcontracted to Section 3 business concerns for building trades, and total dollar 

amount to be subcontracted to Section 3 business concerns for other than building 

trades work (maintenance, repair, modernization and redevelopment). 

C. A description of the method used to develop the goals above and the efforts to be 

undertaken by the contractor to meet those goals. 

III. COMPLIANCE

A. Positions shall not be filled immediately prior to undertaking work in order to 

circumvent regulations set forth in 24 CFR Part 1235 et seq., as amended. 

B. Each bidder/proposer must include a Section 3 Opportunities Plan and a Schedule A, 

which indicates it’s commitment to meet the Owner’s resident hiring requirement. 

C. If a bidder/proposer fails to submit a Section 3 Opportunities Plan and a Schedule A and 

the related data along with the bid/proposal, such bid/proposal will be declared as non‐

responsive. 

D. Failure of the contractor to comply with the approved plan shall be a material breach of 

the contract. 

Acknowledged by: 

___________________________________ ________________________________ 
Name of President of Authorized Officer   Company Name 

____________________________________    ________________________________ 
Signature and Title  Date 



SECTION 3 ATTACHMENT A 

ESTIMATED PROJECT WORK FORCE BREAKDOWN 

JOB CATEGORY TOTAL 
ESTIMATED 
POSITIONS 

NEEDED FOR 
PROJECT 

NO. POSITIONS 
OCCUPIED BY 
PERMANENT 
EMPLOYEES 

NUMBER OF 
POSITIONS NOT 

OCCUPIED 

NUMBER OF 
POSITIONS TO BE 

FILLED WITH 
SECTION 3 
RESIDENTS 

Supervisor

Professional

Technical

Off/Clerical

Others

TRADE:

Journeyman

Apprentices

Trainees

Others

TRADE:

Journeyman

Apprentices

Trainees

Others

Section 3 Resident 
Individual residing within the Section 3 
Area whose family income does not exceed 
80% of the median income in the 
Metropolitan Statistical Area or the County 
if not within a MSA in which the Section 3 
covered project is located.  See attached 
income schedule. 

NOTE:  This document must be 
submitted with bid documents. 

Date: _______________________________ 

Company 

Project Name 

Project Number 

Person Completing Form 



SECTION 3 ATTACHMENT B 

Section 3 of the Housing and Urban Development Act of 1968 

PROPOSED CONTRACTS/SUBCONTRACT BREAKDOWN 

TYPE OF CONTRACT 
(BUSINESS OR 
PROFESSION) 

TOTAL 
NUMBER 

TOTAL APPROX. 
DOLLAR AMOUNT

ESTIMATED NO. 
OF CONTRACT -  

SECTION 3 
BUSINESSES 

ESTIMATED 
DOLLAR AMOUNT 

- SECTION 3 
BUSINESSES 

Company:  

Project Name:  

Project Number:  

Person Completing Form:  

Date:  

** NOTE:  This document is to be submitted by the contractor with bid documents. 



              Regional Housing Authority of Sutter and Nevada Counties 
       1455 Butte House Road, Yuba City, CA 95993 

Phone: (530) 671-0220, Toll Free: (888) 671-0220 
TTY: (866) 735-2929, Fax: (530) 673-0775 

Website: www.rhasnc.org 

 The Housing Authority is an equal opportunity employer and housing provider. 

  SECTION 3 BUSINESS CERTIFICATION 

The undersigned bidder/contractor certifies as part of its bid or contract that it is a Section 3 business as 
indicated below (check appropriate box): 

 [   ]  Category 1 Business: A business that is owned by 51% or more Section 3 Residents. 

 [   ]  Category 2 Business: A business whose current full time employees, either 
   temporary, seasonal or permanent, consist of at least 30% Section 3 Residents or 
   whose current permanent, full time employees were Section 3 Residents when they 
   were first hired and the period from the date they were first hired to the date of 
   certification does not exceed three (3) years. 

  A Section 3 Resident is defined as any low or very low income person. Low income is defined as 80% of 
  the area median income based on family size.

    Sutter/Yuba/Colusa            Nevada County 
Family Size Maximum Income Limits     Maximum Income Limits 

    1   $33,000  $40,850 
    2   $37,700  $46,650 
    3   $42,400  $52,500 
    4   $47,100  $58,300 
    5   $50,900  $63,000 
    6   $54,650  $67,650 
    7   $58,450  $72,300 
    8   $62,200  $77,000 

  [   ]  Category 3 Business:  A business that provides sufficient evidence to assure a 
 commitment to subcontract more than 25% of the total dollar amount of all 
 subcontractors to Section 3 Businesses. 

  [   ]  Is not a Section 3 Business. 

______________________________________    ______________________________ 
Business Name  Project 

______________________________________    ______________________________ 
Business Address  Certifying Signature 

__________________________________ ______________________________ 
Title  Date  



Exhibit 2 

Insurance Requirements for Contractors 
(with construction, lead paint, or asbestos risks) 

Contractor shall procure and maintain for the duration of the contract insurance against claims for injuries to persons or 
damages to property which may arise from or in connection with the performance of or failure to perform the work 
hereunder by the Contractor, its agents, representatives, employees, or sub-contractors. 

MINIMUM SCOPE OF INSURANCE 
Coverage shall be at least as broad as: 

1. Insurance Services Office Commercial General Liability coverage (occurrence form CG 0 01 10 01).
2. Insurance Services Office Additional Insured form (CG 20 37 or CG 20 26).
3. Insurance Services Office form number CA 00 01 06 92 covering Automobile Liability Code 1 (any auto), [require if

scope of work includes driving on Authority property].
4. Workers’ Compensation insurance as required by state law and Employer’s Liability Insurance.
5. Builder’s Risk insurance coverage for all risks of loss (in compliance with HUD guidelines).

MINIMUM LIMITS OF INSURANCE 
Contractor shall maintain limits no less than: 

1. General Liability: $1,000,000 per occurrence for Bodily Injury, Personal Injury, and Property Damage. If
Commercial General Liability Insurance or other form with a general aggregate limit is used, either the general 
aggregate limit shall apply separately to the project/location or the general aggregate limit shall be twice the required 
occurrence limit. 

NOTE: If this contract deals with hazardous materials or pollutants (i.e. lead based paint, asbestos, etc.) 
the Contractor shall carry Contractor’s Pollution Liability insurance to cover the pollution exposures. 
The Authority shall be named as Additional Insured on the policy. 

2. Automobile Liability: $1,000,000 per accident for Bodily Injury and Property Damage.
3. Workers’ Compensation (statutory) and Employer’s Liability: $1,000,000 per accident for Bodily Injury or Disease.
4. Builder’s Risk: Completed value of the project.

NOTE: These limits can be attained by individual policies or by combining primary and umbrella policies. 

DEDUCTIBLES AND SELF-INSURED RETENTIONS 
Any deductibles or self-insured retentions must be declared to and approved by the Authority. At the option of the 
Authority, either: the insurer shall reduce or eliminate such deductibles or self-insured retentions as respects the Authority, 
its officers, officials, employees, and volunteers; or the Contractor shall provide a financial guarantee satisfactory to the 
Authority guaranteeing payment of losses and related investigations, claim administration, and defense expenses. 

OTHER INSURANCE PROVISIONS 
The General Liability and Automobile Liability policies are to contain, or be endorsed to contain, the following provisions: 

1. The Authority, its officers, officials, employees, and volunteers are to be covered as additional insured with respect to
liability on behalf of the Contractor including materials, parts, or equipment furnished in connection with such work 
or operations and with respect to liability arising out of work or operations performed by the Contractor; or arising 
out of automobiles owned, leased, hired, or borrowed by or on behalf of the Contractor. General Liability coverage 
can be provided in the form of an appropriate endorsement to the Contractor’s insurance or as a separate Owner’s 
policy. 

2. For any claims related to this contract, the Contractor’s insurance coverage shall be primary insurance as respects the
Authority, its officers, officials, employees, and volunteers. Any insurance or self-insurance maintained by the 
Authority, its officers, officials, employees, or volunteers shall be excess of the Contractor’s insurance. 

3. Each insurance policy required by these specifications shall be endorsed to state that coverage shall not be cancelled
or materially changed, except after thirty (30) days prior written notice by certified mail, return receipt requested, has 
been given to the Authority. 
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Exhibit 2 
4. Maintenance of the proper insurance for the duration of the contract is a material element of the contract. Material

changes in the required coverage or cancellation of the coverage shall constitute a material breach of the contract by
the Contractor.

Builder’s Risk  policies shall contain the following provisions: 

1. The Authority shall be named as loss payee.

2. The insurer shall waive all rights of subrogation against the Authority, its officers, officials, employees and
volunteers.

ACCEPTABILITY OF INSURERS 
Insurance is to be placed with insurers with a current A. M. Best’s rating of no less than B+:VI. Bidders must provide 
written verification of their insurer’s rating. 

VERIFICATION OF COVERAGE 
Contractor shall furnish the Authority with original certificates and amendatory endorsements effecting coverage required 
by these specifications. The endorsements should conform fully to the requirements. All certificates and endorsements are 
to be received and approved by the Authority in sufficient time before work commences to permit Contractor to remedy 
any deficiencies. The Authority reserves the right to require complete, certified copies of all required insurance policies, 
including endorsements effecting the coverage required by these specifications at any time. 

SUB-CONTRACTORS 
Use of sub-contractors must be pre-approved by the Authority. Contractor shall include all sub-contractors as insureds 
under its policies or shall furnish separate insurance certificates and endorsements for each sub-contractor in a manner and 
in such time as to permit the Authority to approve them before sub-contractors’ work begins. All coverages for sub-
contractors shall be subject to all of the requirements stated above. 

NOTE: If a subcontractor will be hired to perform hazardous material remediation, that sub-contractor will name the 
Authority, its officers, officials, employees and volunteers as additional insureds on its Pollution Liability insurance policy by 
endorsement. Such policy will provide coverage for the hazardous material work and other hazardous material operations. 

NOTE: The General Contractor’s Commercial General Liability insurance should not include CG 2294 or CG 2295 as 
these endorsements will eliminate the General Contractor’s insurance coverage for its work where the damaged work or 
the work out of which the damage arises was performed by a sub-contractor. 
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